Introduction

The East Sussex Archaeology and Museums Partnership,
(ESAMP), offers a wide range of training and volunteer
opportunities in the fields of archaeology, museums and
environmental conservation. Over the last twenty years ESAMP
has developed a network of partnerships with environmental
and heritage organisations. These bodies help support and run
the training and volunteer programmes and in turn ESAMP
trainees and volunteers help these organisations to achieve
their goals.
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OuRrAIMS

- To provide training, volunteer and educational
opportunities for the public in partnership with a wide
range of environmental and heritage organisations.

- To make the rich environmental, archaeological and
cultural heritage of East Sussex accessible to the
broader public.

ESAMP has won national
recognition for the quality of its
education and training services.
In 2005 ESAMP was awarded
three grade 1's, for outstanding
performance, by the Adult
Learning Inspectorate (ALI). The
ALl is the government body
responsible for inspecting all
government funded training for
adults in England. This places
ESAMP in the top 1% of all
training providers nationally.

CELEBRATINGDIVERSITY

ESAMP welcomes applicants from all parts of the
community. We are committed to promoting a positive and
supportive environment for all our participants.



Training Placements & Volunteer Positions

ESAMP is unique in the scope, range and type of training
and volunteering opportunities it offers. These opportunities last
from 13 to 52 weeks and are a blend of work experience,
structured training and jobsearch support. These opportunities
allow participants to gain increased confidence, to develop a
wide range of transferable skills and to gain vocational skills
and qualifications in their chosen career area. ESAMP has
helped many hundreds of people achieve their career aims.
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In addition to the - The Sussex Archaeological
training run directly by Society.
ESAMP staff (managed . Brighton Museum.

by East Sussex County

Council), training is also : .
carried out in association + The Brighton Fishing Museum.

with the following - East Susgex County Council
partner organisations: Countryside Management
Service.
\- J

« Hove Museum.

in 2006 ESAMP began a two year partnership programme with
a French heritage organisation, ASNAPIO, based in Lille. This
common cultural heritage project is part funded by the
European Union through an Interreg llla grant. Through this
project we will create a number of new volunteer positions in
the archaeological and museums based areas of our work.

Praject Pari-Financed
by the European Union

Eurcpean Reglonal
Dervalapmeant Fund




Training Placements

The training placements outlined in this pack are available
to individuals eligible under the Government's New Deal
programmes. The Interreg volunteer opportunities are
supported by an Interreg/EU grant. Details on eligibility for the
New Deal programmes are established by Job Centre plus.
ESAMP is responsible for assessing eligibility criteria for the
volunteer positions. ESAMP staff will help applicants assess their
eligibility for the positions. This will be carried out at an initial
placement assessment.

INDIVIDUAL TRAINING PLANS

At the start of training an Individual Training Plan (ITP) is
drawn up by ESAMP staff and each trainee. This provides a
framework that allows individuals to put together a customised
training package that meets their own vocational needs and
requirements. The ITP will reflect each individual’s previous skills
and experience as well as their future aspirations. For those
participants who undertake a volunteer position an Individual
Development Plan will be created. For all the opportunities a
genuine enthusiasm and desire to learn and contribute is as
Important as any existing background skills. Where applicants
already have good background skills and experience the
opportunities offer a chance to build on these.




Training Placements

QUALIFICATIONS

Whilst on placement individuals will gain a mixture of
vocational experience and where relevant supporting qualifi -
cations. Qualifications will be identified through discussion with
ESAMP staff and will be specific to the learning needs of each
individual. Where qualifications are not available in all areas of
the training, then appropriate short courses may be
undertaken by trainees as part of a negotiated training plan.

JOBSEARCHAND EMPLOYMENT

All the training placements are designed to give trainees
knowledge, skills and confidence to achieve realistic career
aspirations. ESAMP has long-standing contacts with many local
employers and educational establishments. ESAMP trainees are
made aware of locally and nationally available jobs. The
structured training placements allow trainees the opportunity
to demonstrate their skills to employers. A range of support
mechanisms and structured jobsearch training are available to
help ESAMP trainees achieve their learning and career goals.
ESAMP will work with those participants who are volunteering to
help them move into sustainable employment in the heritage
sector.




The Archaeology & Interpretation Unit

PLACEMENTS& VOLUNTARYPOSITIONS
AT THEANNE OF CLEVESHOUSEMUSEUM

The Archaeology and Interpretation unit (AlU) comprises a
team of up to 15 trainees and volunteers capable of taking on
substantial public education projects such as reconstruction
buildings and large scale public events. ESAMP runs a very
successful and widely respected educational service for
schools, universities and museums. A large component of the
training is delivered through participation in this educational
programme. There are a number of specific placements
available with the AlU, these are:
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» Archaeology Assistants.
» Education Assistants.
» Craft Education Assistants.
« Information Assistants.
. Interpretation and Design Assistants.
. J

There are a number of clearly defined volunteer positions in
this area and their role is to work on and directly support the
Interreg Anglo French partnership. These positions are based
around areas of public education, early crafts, early building
technologies, research, display and design and cultural
heritage managements. Trainees and volunteers can gain a
broad range of vocational and transferable skills including:

» Researching archaeological and
historical topics.
« Practical craft skills.
» Preparing educational resources.
« Report writing.
« Traditional building skills.
- Direct teaching with adults
and children.
- Designing interpretative
packages.
- Experience in the
uses of computers
and IT.




Opportunities available with the AlU

EDUCATION AND INTERPRETATION

ESAMP offers a wide range of educational and
interpretative services to the general public, schools and
universities, these include:

[ )
« Celtic weekend at Michelham Priory

» Tudor Craft days at Anne of Cleves.

- Wood Fair at Bentley.

» Courses in ancient crafts and
technologies.

» Teaching sessions in local schools.

- Reconstruction projects with schools.
- J

ESAMP works with schools, helping local children to explore
what life may have been like in Prehistoric, Roman and Saxon
Sussex. Courses on archaeological topics are also run for The
Centre for Continuing Education at Sussex University. This range
of educational work gives trainees a substantial amount of
experience in teaching groups of different ages.

Full training is given in teaching and presentation skills, in the
development of written material and teaching resources and in
the creation of lesson plans and interpretative support literature.

COMPUTING AND IT EXPERIENCE

ESAMP has well resourced computing facilities and trainees
can gain experience in the following applications:

Participants are set individual

- Word projects such as the production of

. Excel leaflets, articles, databases or posters.

- Access These are wused in ESAMP’s
. Quark Xpress educational and |nter.pretat|ve

. PhotoShop programme, therefore, trainees not

. F only learn the relevant computing skills
+ Video Editing but also the industry standards which
apply to such products.



Opportunities available with the AlU

PRACTICAL CRAFTSKILLS

ESAMP participants receive in-depth instruction in a wide
range of traditional craft skills. In some cases these crafts
originated in the prehistoric period and their usage has carried
on until recently here in Sussex. In addition to learning the craft
skills, ESAMP trainees also gain experience in carrying out the
necessary background historical research. They then learn how
to set up and use these crafts in an educational framework.
This is an excellent opportunity for those wishing to gain
experience as education officers, craft officers or museum
demonstrators. Experience can be gained in the following
areas:
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Traditional building skills, bronze casting, flint knapping,

woodturning, pottery and kiln firing, textiles (spinning,
weaving and dyeing), thatching, coracle making,

charcoal burning, medieval wall painting and medieval

inlaid tile making.

ENVIRONMENTAL EXPERIENCE

ESAMP manages five acres of ancient woodland. The
woodland is made up of hazel coppice with standards of oak,
ash, cherry, willow and alder. ESAMP participants help to
manage the coppice and plant new trees. Training is given in
woodland management, tree identification, coppicing,
planting and hand tool usage and maintenance. The wood
produced from this programme of environmental
management is used for the reconstruction of traditional
buildings, coracle making, hurdle making and charcoal

3 burning.



Opportunities available with the AlU

ARCHAEOLOGICAL AND HISTORICALSKILLSWORK

ESAMP carries out a range of
archaeological and historical research. Full
support and training is given for this work.
Currently ESAMP is creating a detailed record
of the churchyards in Lewes. This involves the
mapping, photographing and recording of all
the churchyard monuments. This field data is
entered into databases so that the
information can be interpreted. The fieldwork
is complimented by a programme of historical

research of all the relevant documentary sources. The finished
surveys are then collated and published.

ESAMP also carries out practical research in experimental
archaeological techniques. This involves the observation and
recording of archaeological material, the design of
experimental research programmes and the carrying out of
practical experiments. This approach allows participants to
recreate archaeological material within a scientific framework.
This work is carried out in partnership with the University of Sussex
and other archaeological bodies. ESAMP patrticipants will be
involved with this initiative

PERSONSPECIFICATION

A background qualification is not essential, the following list of
qualities are desirable in relation to the training placements
and volunteer positions.

» Communication skills.

» Basic art or craft skills.

« Interest in education.

. Interest in archaeology
and history.

« Ability to work individually
and ina group
environment.

» Punctuality and

4 reliability.



Brighton Museum & Art Gallery

BACKGROUND TO TRAINING PLACEMENTSAND VOLUNTEERPOSITIONS

The Royal Pavilion and Brighton and Hove Museums care for
collections of national and regional significance. The World Art
and Anthropology, The Booth Museum’s holdings of Natural
History and the Decorative Art Collections are designated as
being of national importance. The museum also holds rich
collections of Textiles and Fashion, Toys and Media, Social
History, Archaeology and Fine Art.

The trainees and volunteers are able to work with these
collections and to support the curatorial conservation and
educational work undertaken by the museum staff.

COLLECTIONSACCESS ASSISTANT

Over the next period the museum plans to enhance the
interpretation and care of the collections. The aim is to
document, digitise and publish object collections on the web.
The trainees and volunteers will be fully involved with all aspects
of this work. The result of this work will be to make these
significant collections accessible to the widest possible
audience.

These opportunities
provide excellent experi -
ence for anyone wishing
to work in documentation
or data entry in museums.




Brighton Museum & Art Gallery

MAIN DUTIES

- To audit and consolidate the documentation about
the collections.

- To assist the collections Keepers and the Registrar in
inputting information about the collections onto a
museum database.

- To improve storage facilities for  the collections.

- Scanning images and taking digital photographs of
the objects.

PERSONSPECIFICATION

A background qualification is not essential, the following list of
qualities are desirable in relation to the opportunities.

- Computer literacy.

- Interest in museum
collections.

. Organisational Skills.

» Administrative skills.

TRAINING
Training is available for all aspects of the work including:

Museum database training.
» Object handling & conservation training.
» Scanning and digital photography.



Hove Museum & Art Gallery

MEDIA HERITAGEAUDIT

Hove Museum and Art Gallery, in collaboration with the
South East Film and Video Archive (SEFVA) is auditing all of its

material relating to Brighton and Hove’'s media heritage
located in local institutions.

MAIN DUTIES

- To develop a knowledge of media history and

museum/archive practices with a view to identifying

appropriate working practice for Media Heritage Audit
workers.

- To locate and identify media related material in local
museums, libraries, plan registry, etc.
» To input results of audit into computer database.

- To generally assist the curator of SEFVA and the Assistant
Keeper of Toys and Film.

TRAINING
Training is available for all aspects of the placement,
including: p N
» Museum/archive documentation
systems.
- Object handling.
- Identifying conservation needs.
» Computer skills.
- Object identification.
- Museum/archive practice
PERSONSPECIFICATION > g

A background qualification is not essential, the following list of
qualities are desirable in relation to the training placements.

- Basic research skills.

» An interest in media
or local history.

. Organisational Skills.



East Grinstead Museum

BACKGROUND TO TRAINING PLACEMENTSAND VOLUNTEERPOSITIONS

The East Grinstead Museum is a small local history museum that
collects and cares for objects related to the town and surrounding
villages. It is a Charitable Trust and run by a Board of Trustees and
volunteers.

A grant from Heritage Lottery Fund has enabled the museum to build
a new site in the centre of town and employ a curator. Now that the
curator has moved the collection and set up new displays, she is
working arranging the day to day running of the new building, setting
up a new education programme as well as new events and activities
for the museum.

The trainees and volunteers have the opportunity to work on many
aspects of the development of the new museum. The placement
offered will be three days a week.

CURATORIALASSISTANT

The role of the trainee will be to assist the Curator and the volunteers
with all aspects of running the museum, this will involve assisting with
collections management duties, marketing duties, education work,
temporary exhibitions, supervising volunteers as well as admin duties.

MAIN DUTIES / Carrying out collections care and \

documentation duties.

To assist with researching and installing

temporary exhibitions.

Assist with marketing and publicity duties.
» Assist with education duties.

Organise museum volunteers.

K. Assist members of the public with enquiries. /
PERSONSPECIFICATION

Some experience of working in a museum is desirable but
not essential. The following skills are required: computer
literacy, interest in museums & history, good organisational
and administrative skills. In house training will be given in
collections care, documentation and basic marketing.

There will also be the opportunity to attend training sessions
in the South East that are appropriate to the role.



Ditchling Museum

TRAINING PLACEMENTS& VOLUNTEERPOSITIONSAT DITCHLING MUSEUM

BACKGROUND TO THEMUSEUM

Since Saxon times, Ditchling has been home and workplace to
generations of villagers. Many distinguished artists and craftsmen
came to live in Ditchling inspired by its Downland setting and
attracted by its rural way of life. The museum's galleries show their
work alongside objects made by craftspeople today.

The museum is housed in the Victorian schoolhouse built in 1836
and extended in 1887. The school closed in 1983 and the site was
purchased by two sisters Joanna and Hilary Bourne to establish a
museum to celebrate the history of this remarkable village.

Ditchling Museum has successfully fund raised to purchase The
Evan Gill Collection. Evan Gill was Eric Gill's younger brother and
a keen collector of his brother's work. The collection includes
drawings, correspondence, books and prints of Saint Dominic’s
Press (printed in Ditchling).

This project is to catalogue the collection and to be involved in all
aspects of developing access to the collection — conservation
and storage, in-house displays and education events for adults
and children. This will include the marketing and exploration of
possible merchandising opportunities that the collection might
present.

This placement provides
excellent experience for
anyone wishing to work in
cataloguing, conservation
museums education or
interpretation.




MAIN DUTIES

. To audit the collection, accession and then input
using MODES the collection (may also possibly
photograph the collection for recognition purposes).

. To assist the Curator and Assistant Curator in
developing an education programme to
complement the collection

. To assist the Assistant Curator in the administration of
the education event

. To assist the Curator and the Assistant Curator in
developing and installing in-house displays about
the collection (to possibly include printed
interpretation and dialogue with graphic designers)

PERSONSPECIFICATION

A background qualification is not essential, the following list of
qualities are desirable in relation to the training placements.

- Computer Literacy

. Interest in museum
collections

» Administration and
organisational skills

- Willingness to adapt and
work within a small team

TRAINING

Training is available for all aspects of the placement,
including:

-Museum database training
- Object Handling & conservation training
3 -Museum display & design approaches



Sussex Archaeological Society

PLACEMENTSAND VOLUNTEERPOSITIONSAT BARBICAN HOUSEMUSEUM

The Sussex Archaeology Society is one of the largest and
oldest archaeological societies in the country. It has a number
of historic properties open to the general public, and is active
in the fields of archaeological and historical research in Sussex.
The Society owns and manages two museums in Lewes. The
Anne of Cleves House local history museum and the Barbican
House Museum which primarily houses archaeological
collections. The training placements mainly involve work at the
Barbican House Museum.

MUSEUMAND LIBRARYASSISTANTS

The museum houses a rich collection of local
archaeological material dating from the Palaeolithic through
to the Medieval period. The main role of the training and
volunteer placements is to help support museum staff in the
cataloguing and recording of this material. All of the items are
photographed so there is an opportunity to develop
photographic skills and to employ these within the professional
context of museum work. The museum also has an active policy
of displaying material from its reserve collection, so trainees are
able to gain skills relevant to display work including;
background research, label writing, display design and object
mounting.

Full training is given in all relevant aspects of the work which
trainees undertake during their placement.

The skills gained from these opportunities provide an
excellent background to many areas within museum work are
also relevant to other employment areas where information
classification, storage and retrieval skills are utilised.

PERSONSPECIFICATION

- Interest in archaeology or
museums work.

- Good attention to detail.
- Display skills.
- Photographic skills.



Sussex Archaeological Society

EDUCATION ASSISTANTRT MICHELHAM PRIORY

The Society has an active and varied educational
programme at Michelham Priory. This programme involves
school children working in exciting and innovative ways with
the rich collections held by the Society at the Priory. The
educational work is overseen by the Education Officer and
they provide the training for the Education Assistant. The
educational programme is mainly based around activity
sessions designed to help school children meet the targets set
by the National Curriculum. School groups can participate in
Tudor workshops, Medieval Realms day sessions and art and
drama projects with artefact or history based themes.

TRAINING

Full training is given in all areas including;
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« Educational Administration.

» Leading school groups in
historical settings.

» Designing education
resource material.

» Basic object handling
and conservation.

PERSONSPECIFICATION

A background qualification is not essential, the following list of
gualities are desirable in relation to the training opportunities.

« Interest in education.

» Good communication skills.

« Interest in archaeology or history.
« Punctuality and reliability.



Countryside Management Service - ESCC

TRAINEERANGERS

East Sussex County Council is responsible for the
management of a number of local nature reserves. The Trainee
Rangers assist the county council’s staff in their work whilst
gaining knowledge of the skills and techniques involved.
Trainees work in small teams and are an essential and dynamic
part of the council’'s work in looking after these sites. The
training programme provides a perfect opportunity for anyone
wanting to make the transition from an interest and knowledge
of conservation to working in countryside management.

The training is practically based, covering habitat
management and countryside access work on short and long
distance trails and countryside sites. Trainees help to look after
a wide range of habitats including woodland, grassland,
wetland and sand dune systems. There are also opportunities
to produce education and interpretation materials.

TRAINING - COURSESAND QUALIFICATIONS

A comprehensive range of industry standard training is offered
to all trainees undertaking this programme. Specific courses will
include the following:
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NPTC chainsaw qualifications.

- First Aid at Work.

- Off road 4 wheel driving.

- Guided walks training.
NVQ 2 in environmental
conservation.
In some circumstances, other
possible courses include
vegetation surveying and ID
and management plans.




Countryside Management Service - ESCC

TRAINEERANGERS

The training is offered by the Countryside Management
Service of East Sussex County Council. It was established in 1984
and has built up a reputation for its quality and success in
helping trainees into employment. Former trainees are working
all over the country for various conservation organisations such
as the National Trust, BTCV and local authorities.

A wide range of short training courses are also offered in
areas like hedge laying, guided walks and environmental
surveying techniques. The short courses are arranged
according to each individual’'s needs as identified in their
individual training plan.

Examples of courses undertaken by past trainees include:
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NCFE Rural Craft Skills.

Guided Walks Training.
Otter holt Building.
Pond Surveying.

PERSONSPECIFICATION

A background qualification is not essential, the following list of
qualities are desirable in relation to the training placements.

» Willingness to work hard.

« Qutgoing personality with
good communication skills.

» A strong interest in the
countryside.

» Driving licence.



Countryside Management Service - ESCC

PLACEMENTSIN LEWES- TRAINEECOUNTRYSIDERANGER

Based in Lewes the placement includes countryside access
experience through long and short footpath maintenance. The
Countryside Management Team manage a number of sites on
the western side of East Sussex.

STESINCLUDE

/Forest Way.
The Cuckoo Trail.
Ditchling Common -
Country Park.
Chailey Common.
West Park.
Weir Wood Local
Nature Reserve.

MAIN DUTIES

» Maintain visitor facilities, wildlife and the landscape of
our countryside sites.

« Assisting in the supervision of volunteers engaged in
conservation work.

» Promotion of safe enjoyment of our countryside sites.

» Informing and advising visitors to the countryside.

» Monitoring physical and biological change on our
sites.

» Maintaining good relations with contractors, farmers,
landowners and other groups.

» Assisting in the provision of the interpretative
programme.

» Complying with Health and Safety
requirements including attendance at all
necessary training courses to meet the
requirements of the placement.



Countryside Management Service - ESCC

PLACEMENTSIN RYEBAY - TRAINEECOAST & COUNTRYSIDERANGER

The Countryside Management Service is responsible for
environmental work covering twenty parishes between
Hastings and the Kent border. The main office and workshop
are based in Rye there are two countryside ranger staff and a
team of up to four trainees.

STESINCLUDE

Walland Marsh.
Camber Sands.
Park Wood.

MAIN DUTIES

- Maintain visitor facilities, wildlife and the landscape of
our countryside sites.

 Assisting in the supervision of volunteers engaged in
conservation work.

- Promotion of safe enjoyment of countryside sites.

- Informing and advising visitors to the countryside.

- Monitoring physical and biological change on our
sites.

- Maintaining good relations with contractors, farmers,
landowners and other groups.

» Assisting in the provision of our interpretative
programme.

- Complying with Health and Safety
requirements including attendance at all
necessary training courses to meet the
requirements of the placement.



Application Form

ESAMP welcomes applicants from all parts of the community. We
are committed to promoting a positive and supportive
environment for all of our trainees and volunteers. If you have any
problem completing this form please do not hesitate to contact us
by phone: 01273 486959. This form is also available electronically at
wWww.esamp.com

Please complete the application form as fully as possible.

Name: Address:

Date of Birth:

National Insurance No:

Telephone No:

Mobile No:

Email: Postcode:

Experience and skills - including jobs held, voluntary work and

experiences and skills gained in other areas, e.g parenting

For Office Purposes Only Interview date & time:
Date Received:



Application Form

Quialifications, courses or training undertaken. Please include details

even where courses are not completed or qualifications achieved.

IEI SIS

Which opportunities do you wish to be considered for?

What do you hope to gain from the placement/volunteer position?

What contribution do you think you can make to the
placement/volunteer position?




Application Form

In the future, ideally, which career areas would you like to work in?

References

Please provide the names and addresses of two referees, preferably
including a past employer or tutor.

Name: Name:
Position: Position:
Address: Address:
Tel: Tel:
Email: Email:

Due to the sensitive nature of some of our work we are obliged to ask
whether there are there any cautions, bind-overs, spent or unspent
convictions outstanding against you? [] Yes [] No

If yes this will need to be discussed at interview.

Please return the completed form to: East Sussex Archaeology and
Museums Partnership, Anne of Cleves House Museum, 52 Southover
High Street, Lewes, East Sussex BN7 1JA

We would welcome a CV and any further information you feel may
help to support your application.



Application Form -  Extra Information

This form contains a few supplementary questions to the main
application form. These questions are designed to help ESAMP
staff establish your possible eligibility for the opportunities:

1. Are you currently unemployed and signing on?

2. How long have you been unemployed?

3. What type of benefit do you receive?

4. Are you a single parent?

5. Are there any health issues which may possibly affect your
training?

(Please do not give details - indicate yes or no. If there are
iIssues in this area it can mean in some cases that you are
immediately eligible for training.)




ESAMP/ESCC Equality and Diversity Monitoring Form

ESAMP is committed to ensuring that its training and volunteer opportu -
nities are available to all members of the community. This form is
designed to ensure that all applicants are treated equally and fairly.
Completion of this form is optional, however the information you
provide will greatly assist us in monitoring fairness of treatment when
offering our opportunities. ESAMP is part of East Sussex County Council
and all information held can be used in order to support ESCC’s
equality monitoring.

Placement/position applied for: ...

How did you learn of this opportunity? ...

FUI NI e,

Gender: (please tick) Male [] Female [ ]

How would you describe your nationality and/or ethnicity (please tick)

White: Black or Chinese:
Black British:
British - English, Carribean Chinese
Scottish or Welsh D D D
Irish |:| African D
Any other white Any other black |:|
background background
Mixed Race: Asian or Asian Other Ethnic group:
British:
White and
Black Carribean L] Bangladeshi ] Any other ethnic group ]
White and Pakistani
Black African |:| D
Indian
White and Asian [] []
Any other Asian |:|
White and any other D background

mixed race group



ESAMP/ESCC Equality and Diversity Monitoring Form

The Disability Discrimination Act 1995 defines a disability as a mental or
physical impairment which has a substantial and long term adverse
effect on a person’s ability to carry out normal day to day activities.

Please let us know if you have a disability. This will allow us to evaluate
ways of making sure you are able to attend and manage the

interview. It may also identify any reasonable adjustments which we
may have to make if you are offered a placement.

Do you consider yourself to have a disability? (please tick)

Yes ] No [] prefer not to say []

Will you need any help to attend an interview?

Yes ] No []

Any information given will only be used to assist ESAMP and ESCC in
the support of the diversity and equal opportunities policy and for
statistical purposes. Please confirm your consent.

Part financed by the EU



